
APPLICATION FORM FOR CLOSING MESS MEALS 
 
Terms and conditions: 
1. Applicable only for suspension of meals for >7 days 
 
2. Only valid for those students going out of station on valid leave approved by 

warden/vacations/post examination break given by academic branch/postings of PGs 
to RHTC Palsora sector 56, UHTC sector 44/Sector 48 south campus/DRP sector 16 

 
3. Mess meals cannot be suspended for those students/resident doctors while they are 

staying in hostel apart from valid reasons given in point no.2 
 

(To be submitted in advance) 
 
 
Name:   _______________________________________ 

Hostel number:  _______________________________________ 

Room number:  _______________________________________ 

Mobile number:  _______________________________________ 

Mess account number: _______________________________________ 

 

Meal suspended from …………………... to …………………. 

 

____________________________ 

Signature of resident doctor/student 

 

____________________________        ____________________________ 

Signature of hostel clerk   Signature of mess contractor/representative 



GOVERNMENT MEDICAL COLLEGE & HOSPITAL SECTOR –32, CHANDIGARH 
HOSTEL OFFICE 

 
 

APPLICATION FOR THE REFUND OF HOSTEL SECURITY 
 
NOTE: i) Security claim shall lapse after a period of 180 days from vacation  of 

 Hostel & the same stands forfeited as lapsed security. 
ii) Incomplete/incorrect forms will not be entertained. 
iii) Apply along with Hostel leaving application.  

 

 1. Name of the student   : _______________________________ 
  (in Block Letters) 
 

 2. Father’s Name (in Block Letters) : _______________________________ 
 

 3. Particulars of joining the college session: 

Sr. No Session Class Roll No Date & Reason for 
Leaving the Hostel  

     

 
 4. Address after leaving the hostel : _______________________________ 

         _______________________________ 

  Mobile No      _______________________________ 
 
 
 
 

 5.  Security paid Rs. __________vide receipt no. __________________ dated _______ 
 6. My account details is as under: 
 

Bank account No  ________________________ (pass book copy attached)              

Name of Bank  ________________________     

Branch Address ––––––––––––––––––––––– 

IFSC Code   ________________________ 
 
Dated:          Signature of applicant 
 

(for office use only) 
 

 Nothing is outstanding against the said applicant 
 

1. Hostel dues paid (Room rent/  : Receipt No &  ______________________ 
Amalgamated Fund/water/electricity)  Date        

  
2. Mess dues paid   : Receipt No &  ______________________ 

Date 
 

  Hostel Security to be refunded : Rs.___________________ 
 

 Page on which the security  :  ______________________ 
 is entered in the Security Register 
 

 

 
Signature of Hostel Clerk     Signature & Stamp of Mess Contractor
     
 
 
 
        Chief Warden (Hostels) 
 
 
 
 
 
 
 

 



APPLICATION FOR RESIDENCE PROOF 

To 

 

The Chief Warden (Hostels) 
GMCH, Chandigarh. 

 

Subject:- Request for Residence Proof.  

 

I ________________________,S/D/W of Sh. ________________________ Student 

of _________________ (Name of Course) staying in Room No. _________ Hostel 

No. ___________ since ______________. 

I want residence proof of my stay in the hostel for 

_________________________________________________________ (Purpose). 

My course is likely to be completed up to ___________________.  

My permanent address is as under :- 

___________________________________________________________________

___________________________________________________________________ 

Kindly issue me a residence certificate for the above said room and purpose 

mentioned above.  

Thanking you 

 

Signature 

Name in Capital Letters:- 

Room No. ___________ 

Hostel No. __________ 

Phone No.  

 



APPLICATION FOR SURRENDER THE HOSTEL ROOM 

To 

The Chief Warden (Hostels) 
GMCH, Chandigarh. 

Subject:- Request for Surrender the Hostel room . 

 

I ________________________, Student of _________________ (Name of Course) 

staying in Room No. _________ Hostel No. ___________. 

I want to surrender the above mentioned room on ______________.  

I have cleared all my hostel dues i.e. Security, room rent, Amalgamated fund, 

Electricity & water charges, fine etc. for the period of my stay in hostel vide receipt No. 

______________________________ dated __________________. I have also 

cleared my mess charges for the period of my stay  in hostel vide receipt No. 

_______________ dated ____________.   

After leaving the hostel my correspondence address will be as under :-  

___________________________________________________________________ 

___________________________________________________________________ 

I also giving undertaking that I will pay the due amount if any found at any later stage 
against me.  

Thanking you 

 

Signature      email ID: 

Name in Capital Letters:-        

Room No. ___________ 

Hostel No. __________ 

Phone No.      Signature of Mess Contractor & stamp 

 

Allowed/Not Allowed    Signature of Concerned Warden 



UNDERTAKING FOR OPTING FOR AIR CONDITIONER INSTALLATION IN 

HOSTEL ROOM & PAYMENT OF ELECTRICITY CHARGES ACCORDINGLY 

 

 
I   Son / Daughter / Wife  of 

  Student of      (Name of Course), 

Department of    here by give my option for A.C. / Non 

A.C. installation in my room as under :- 

 
- I will install AC / not install AC (strike off which is not applicable) in the 

room allotted to me in the hostel at my own cost/ arrangement. 

 
- At the time of vacating the room, I undertake to leave the room in the 

condition I received it, after fixing glass panes in the AC slot in my room at 

my own cost. 

 

- If at a later date, I wish to install A.C. in my room, I will obtain the prior written 

permission for installation of AC from the hostel office of the Chief Warden. In 

such a case, I undertake to pay the difference in charges for the AC/Non-AC 

room. 

- I will pay the electricity charges in advance as per details given below on 
yearly basis: 

 
a) Non-AC rooms: Rs.9600/-per year payable in advance by each occupant. 

 
b) AC rooms: Rs.14400/-per year payable in advance by each occupant. 

 
- I will pay Rs.100/-(one hundred) per month in advance on account of water 

charges. 
 
 
 

 
Signature: Date: 
 
 
 
Name of student/ Resident doctor (in BLOCK LETTERS) 
 

 
Mobile Number: 

Email ID: 



UNDERTAKING FOR PROPER PARKING OF 02 WHEELER/ 4 WHEELER IN HOSTEL PREMISES 

 

I _______________________________________ Son / Daughter / Wife of 

____________________________ Student of ____________ (Name of Course), Department of 

_______________________ have read section xxxiv) of the GENERAL RULES/ GUIDELINES of Hostel 

Rules “Residents of a particular hostel, will park their vehicles in their own hostel in designated 

areas for 2 wheelers and 4 wheelers. Parking areas for 2-wheelers and 4-wheelers have been 

designated in all hostels. Vehicles found to be wrongly parked will be clamped and fine 

amounting to Rs. 200/- to Rs. 1000/- depending on the number of times the student/resident 

doctor violates the rules. For repeat offenders, eviction from hostel or suspension of stipends can 

also be invoked. 

I hereby give my undertaking to park my vehicle in appropriate designated areas in hostel premises  

and will abide by the parking rules. 

Details of my vehicles is as under:- 

Vehicle Registration No. 

Model 

Make 

Registration Certificate (RC) Copy enclosed 

 

Signature:  

Name of student/ Resident doctor (in BLOCK LETTERS) ____________________________ 

Hostel No. ___________ Room No.________ 

Date: 

Mobile Number:  

Email ID: 
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APPLICATION FOR LATE NIGHT PASS 

 

To, 

The Warden (Hostels no. ________) 
GMCH, Chandigarh. 

 

Subject:- Request to Allow Late Night Entry in the Hostel. 

 

Dear Sir/Madam, 

I ________________________, Student of _________________ (Name of Course) 

staying in Room No. _________ Hostel No. _______________. 

I have to leave the hostel for 

__________________________________________________________ (Purpose)  

on __________________and return back on _____________ in my hostel. I will take 

care of myself and be responsible for myself during late hours. 

Kindly allow me for a late night entry in the hostel on ________________. 

Thanking you 

 

Signature 

Name in Capital Letters:-     

Room No. ___________ 

Hostel No. __________ 

Phone No.  

 

Allowed/Not Allowed    Signature of Concerned Warden 

 



To, 

The Chief Warden Hostels, 

GMCH Chandigarh 

Hostel Office, Girl’s hostel no. 1 

 

Subject: Application for issuing non residence certificate for claim of HRA 

 

Dear Sir, 

I, Dr. ___________________________________, joined as Junior Resident in the 

department of _______________________________, on ___________.  

I hereby request you to kindly issue me a certificate that I have never resided in the 

hostels/have stayed in hostel from__________ to_________ and have vacated the hostel 

on_______. (Strike out which is not applicable). 

I hereby certify that the above statement is true to the best of my knowledge. I will be liable 

for penal action in case in future it comes to the notice of the authorities. 

 

Name: ________________________    Forwarded by Concerned HOD 

Department____________________     

Batch:________________________    Signature of HOD 

Mobile number: ________________ 

Email ID:_____________________    Office Seal: 

Date:_________________________    Place: Chandigarh  


